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CEU Conferences and Academic Events Fund

Application Form 
Title of the proposed event

Department/Academic Unit

Principal organizer (CEU academic staff member) 

Administrative contact (CEU ADMINISTRATIVE STAFF MEMBER)
Other CEU staff and students involved
Proposed dates of the event
Brief description of the proposed event: 
This description should not exceed 1 page (possibly supplemented by Annexes and additional materials). It should outline (a) the purpose of the proposed event; (b) expected results including in terms of developing larger follow-up research or other strategic significance for CEU (c) concise data supporting the expected impact of the event on the international, Austrian and in-house academic community; (d) the number and type of invited and CEU participants; (e) how the event will be promoted within and outside of CEU.  
Additional materials may be requested.

Gender Equity
Organizers of the events should be attentive to the need to address gender equity when the invited speakers for an event are selected.
Is there a good balance of male and female invited speakers?

( Yes
( No

If not, please explain how efforts were made and why such a balance could not be achieved.

Co-financing

Amount and nature (attach copy of agreement or other proof of commitment)

Requested funding (a detailed budget)
	Category
	From CEU
	Co-financing

	Travel costs
	
	

	Accommodation
	
	

	Hospitality costs
	
	

	Etc.
	
	

	TOTAL:
	
	


Add rows as necessary. The total amount should not exceed € 7,000. See the policy on the Conference and Academic Even Fund for eligible costs.

Date:

Signatures (not needed if sent by email).

      ____________________________



    _______________________
Head of the Department/Unit                                                          Principal Organizer

CEU Conferences and Academic Events Fund

Reporting Form
CEU Cost Code: 

Title of the event

Principal organizer (CEU academic staff member) 

Administrative contact (CEU ADMINISTRATIVE STAFF MEMBER)
Dates of the event
Brief description of the event
Participants
Brief description of the results (enclose any publications, photos, media coverage and other documents as appropriate and available)

Brief description of the planned or occurring follow-up activities

If any changes have been introduced in the original plan or the budget please explain which ones

Other comments

Date:

Signatures (not needed if sent by email).

      ____________________________



    _______________________
Head of the Department/Unit                                                          Principal Organizer
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